
Room Bookings Guide 2019-20 

 

1. Go to https://scientia-rb-

rhul.azurewebsites.net/  

2. Log in using your student email / campus 

connect information 

 

 

 

 

 

 

 

 
 
 

3. Click Book an SU room 4. Filter by room by clicking on the room you 

would like to use 

 

 

 

 

 

 

 

 

4b. Or you can 

filter by the date 

you would like to 

use the room, by 

large flat space or 

tiered lecture 

theatre 

 

 

 

 

 

 

 

5. Once you have set your filters and chosen 

your room, it will take you to this page. 

Rooms are available to book between 6pm 

and 10pm. Click on the slot where you would 

to book the room. 

https://scientia-rb-rhul.azurewebsites.net/
https://scientia-rb-rhul.azurewebsites.net/


 

 

6. That will lead you to this pop-up. Fill in the title as your group name. Include the purpose of your event in 

the description and make sure to tick the terms of use box. If you have any extra requests i.e. special audio 

visual equipment or more tables/chairs please include it here. Make sure to check the date and time is 

correct and then press Book. 

 

 

 

 

 

 

 

 

 

 

7. Once the room is confirmed by the Student Opportunities team you will receive an email. 


